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Creating Reports

All the data collected into FarmWorks can be used to generate 
a report. Select Reports from the main menu bar and then the 
area to be reported on, for example Lambing. You can tailor the 
report to your requirements by selecƟ ng the type and/or breed 
of animal, date or age ranges, management groups and more.

Seƫ  ng up the Report
All reports work the same way, but all have diff erent sorƟ ng op-
Ɵ ons depending on the report.  Select either individual animals, 
management groups or fi lter the grid by the various opƟ ons.  If 
no fi lters or groups are selected all the animals in the grid will be 
displayed.  The total number of animals selected is shown at the 
top of the grid.

Date Range 
All reports can be shown either for all records or for records 
between certain dates. 

Sort Order 
To select the order in which you would like the report printed, 
select an opƟ on from the drop down list.  For example, selecƟ ng 
date will order the report in date order, selecƟ ng tag number will 
order the report in tag number order.  These can either be shown 
as ascending or descending.  

Grouping 
Some reports have addiƟ onal opƟ ons of grouping.  These can be grouped by dam, by source or by sire, and dis-
play an average at the boƩ om of each group.
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A report grouped by dam will list the ewes together with their lambs; grouped by sire will show each ram with 
the lambs they sired. Some reports have an opƟ on to give a summary report which is considerably shorter and 
more concise.
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Filters
Use the fi lters to narrow your search for the informaƟ on you want. The grid can be fi ltered by management 
group, breed, locaƟ on or year of birth.

Adding Animals in a Report to a Management Group
FarmWorks can add any animal that is shown in a report into a management group.  When the report is pre-
viewed in FarmWorks, click on Click here to add the animals in this report to a management group.
Either select an exisƟ ng management group from the drop down list or click on Add a new management group 
to the list of management groups. See page 27 for detailed instrucƟ ons
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Prin  ng Reports
Select the records required for reporƟ ng and click on View Report (not on the OK/Save Ɵ ck buƩ on). 

Choose the format that you would like to save the data 
in and click OK.  Select whether you would like all of the pages exported or selected pages and click OK.

Using the drop down list select where you would like to save the document.  Name the document and click Save.

You will then be able to open that report outside FarmWorks in the place that you have saved it.

Expor  ng Data from a Report
Once a report is on the screen, you can export the data from the report to a variety of fi le formats for viewing in 
other programs.  Click on the symbol of the opened envelope next to the printer icon at the top leŌ  hand side of 
the screen.

AŌ er a moment a preview of the report will be displayed 
on your screen with the opƟ on to print on the top leŌ  
hand toolbar.
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